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Information needed to gain use of the webinar-capable CI Zoom account:
1. Person requesting use of CI Zoom account
2. Email address of person requesting use of CI Zoom account
3. CI Section hosting or affiliated with the event/meeting
4. Date(s) requested for use of CI Zoom account (be as specific as possible with date(s) and time(s), please use EDT)
5. Name and email address of person to serve as administrator of Zoom meeting/event (if different than above)
6. Specific request for usage (Note all that apply)
a. Zoom Conference Call
b. Webinar Hosting
7. Anticipated attendance
8. Any special requests (Note all that apply)
a. Registration required
b. Waiting room enabled
c. Polling
d. Recording 
9. If you would like to CI to promote your event on the CI website, please refer to the document titled, “Information needed to post an event on the CI website” 
10. For guidelines and procedure information, refer to the document titled, “Procedure and guidelines for use of premium CI Zoom account”
11. Please send all information and any questions to office@combustioninstitute.org 
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